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Introduction
Worship is central to Christian formation. It is a key aspect of the Church’s mission to young people and the nation. However, there is no specific liturgical or musical provision to support collective worship in Church of England schools at present. 

The Liturgical Commission in co-operation with the National Society and Education Division has established a working group to address this fundamental issue. After significant research and discussion, the group’s proposal is to provide a comprehensive online resource that includes

· clear and helpful guidance on planning and leading collective worship in school 

· a rich variety of liturgical materials to suit all seasons and needs 

· a wide repertoire of sacred songs 
The launch date is September 2011, as part of the bicentenary of the founding of the National Society. This anniversary will offer significant marketing opportunities to promote the new resource across all Church Schools.

Background
Of the 25,300 schools in England, there are 4,470 Church of England primary schools and 220 Church of England secondary schools. 18.6% of all primary pupils and 5.8% of all secondary pupils attend Church of England schools and these percentages in each case are growing. This represents almost one million pupils in England. 

Need
Inspection evidence suggests that collective worship is taken seriously and seeks to be accessible to all pupils. There is less confidence about the rooting of such worship in the foundation of the school, the liturgy and practice of the Church of England. It is led by teachers, members of the clergy and occasionally pupils, many of whom lack the necessary theological or musical training and resources to lead worship. Although some dioceses have produced their own materials (notably the East Anglican Dioceses with Flipping Praise) or run training days, there is no comprehensive provision in this vital sphere of Church and School life. 

Aims
1) to provide comprehensive, clear and accessible guidance and training for all those leading collective worship in schools 

2) to provide those who lead collective worship with a variety of exciting age-appropriate liturgical and musical materials which will engage pupils and staff

3) to provide pupils, parents, clergy and others access to those same online liturgical and musical materials for use in the home

Outcomes
1) To greatly enrich collective worship in Church of England as well as Community Schools so that the lives of pupils and staff are inspired and transformed by the praise of God
2) To provide a flexible, creative and easy-to-use online resource that can excite and inspire all who use it
3) To provide training for diocesan advisors and worship co-ordinators in Church of England schools to improve the quality and impact of collective worship
4) It is envisaged that while some (though not all) of the liturgical material will relate specifically to the needs of Church of England schools, the Song Bank will be widely accessible to all, and so provide a much needed resource for all schools in fulfilling their statutory obligation to provide a daily act of collective worship of a broadly Christian character
JOB SPECIFICATION

Job Title: Project Officer, Resourcing School Worship web project

The Project Officer will:

1. Collate and organise the agreed liturgical material and commission when necessary additional/supporting material

2. Oversee the production of all the musical resources in co-operation with RSCM and others.  This will include:
a. Typesetting scores for 100 songs





b. Editing text and music for100 songs





c. Licensing copyright music

d. Backing tracks for 100 songs

e. Demonstration and echo tracks for100 songs

f. Recording, mixing and mastering

g. Administering all musicians’ fees

3. Identify after careful research suitable web designers and builders, liaising with them in the design and construction of the RSW web project

4. Ensure that all agreed deadlines are met and within budget

5. Ensure that the RSW web project is ready to launch by September 2011

6. Maintain detailed and accurate records of all project-related costs

7. Be responsible for maintaining the website once designed and built, and for developing the site thereafter. Building a database of contacts and users, and providing when necessary additional liturgical and musical materials

8. Deliver effective training for clergy, school staff and other users
9. Manage the project as its focus changes from design and construction to promotion and development
10. Identify possible grant-awarding bodies and submit funding applications as necessary

11. Liaise effectively throughout the duration of the project with the Steering Group, representatives of the National Society, the Liturgical Commission, RSCM, and any interested grant-awarding bodies, presenting regular progress reports and financial updates to the Steering Group

12. Represent the RSW web project at conferences and meetings as required
PERSON SPECIFICATION

Education

· Degree or equivalent

Skills and Aptitudes

· Ability to self-start and work with a high degree of creativity and accountability

· Ability to prioritise and manage the delivery of outcomes

· High level or written and oral communication skills

· Excellent interpersonal skills

· Working knowledge of MS Word, Outlook, Excel, PowerPoint & Sibelius

Knowledge and Experience

· Working knowledge of music for worship across a range of styles and traditions 

· Familiarity with basic patterns of Anglican Liturgy

· Good standards of musical literacy

· Passion for the place of singing within school worship 

· Experience of school worship/experience of working in a school context

· Experience of communicating with web technicians and the ability to translate the project concept to designers etc
· Proven experience of working within a defined budget

Personal Attributes

· Practising Christian, preferably a communicant member of the Church of England
This post has a genuine occupational requirement attached under para 7(3) of the Employment Equality Regulation (religion or belief) 2007, as it requires the post holder to represent the Church of England

· Passion for the place of singing within school worship 

· Commitment to working collaboratively

· Ability and willingness to travel

Desirable

· Qualified teacher status

Post-graduate study in an appropriate discipline

TERMS OF SERVICE
Location

The post will be based within the National Society at Church House and the National Society will provide the administration of the costs of the Project.  The Project Manager will be expected to work in Church House at least one day per week. Desk space and IT provision and support will be available at Church House.
Accountable to
The Chief Education Officer/General Secretary of the National Society and the Secretary of the Liturgical Commission.
Duration of Contract of Service
Start date for the project is September 2010 (or as agreed with the line manager). In the first instance, the consultancy is offered for 45 days over 6 months but it is anticipated that the post will continue for up to 2 years. The project manager is expected to plan and manage the tasks set out in the job description and to deliver within agreed timescales.  The termination of this arrangement is by one month’s notice, in writing, on either side.

Rate of Pay
The rate of pay will be agreed in advance of the project’s commencement. Payment will be upon receipt of invoices each month and the satisfactory completion of work. The Project will cover the costs of any agreed expenses, other than travel to Church House, incurred in the course of work carried out. Guidance on what constitute acceptable expenses will be agreed in accordance with the National Church Institutions guidelines.
General
The provider is expected to register as self-employed and to manage his/her own income tax affairs, National Insurance and Pension.  The Project accepts no responsibility in this respect. The provider is also required to provide a self-employed number.

GENERAL CONDITIONS

The candidates will need to observe the general conditions of the National Church Institutions. Relevant extracts from these are quoted below:

Diversity: 

Equal treatment amongst people of diverse backgrounds and with diverse perspectives is one of the central precepts of the Church of England’s mission and theology. The NCIs value the richness that this equal treatment brings to the workplace. It therefore has an equal opportunities policy in place. This policy not only requires the employer to fulfil certain obligations but also replaces responsibility on staff. Staff found to be contravening the policy or acting outside its spirit will be subject to disciplinary action, which could lead to dismissal.

Standards of behaviour and conduct

Staff are expected at all times to act with due consideration for others and in a manner befitting their position as employees of the Church and as professionals, whatever their job.

Health and Safety responsibilities

Staff must ensure that they do not endanger themselves or others by an act or omission on their part.

Confidentiality

Staff must not pass on to unauthorised persons any information obtained in the course of their duties without the explicit permission of their line manager.
Signed………………………………………………………. 
Date………………………………………

(On behalf of the National Society/Liturgical Commission)

I acknowledge receipt of these terms and conditions of which the above is a true copy and understand my obligations thereunder.

Signed………………………………………………………. 
Date………………………………………

(Consultant)
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